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Editing a Text Block
To Create a Text Block

Click Insert a Block
Add text to the text box
If you wish to add an image or video, click the  or  icon to the right of the
question box.

image video

for instructions for adding media to text blocks
Click here

Click Save Block



4/10/2020 Help Desk | Legend Web Works - Model 5.0 Helpdesk - Editing Tools

https://model5.legendwebworks.com/editing-tools/text-page/ 2/4

To Edit a Text Block
Click the  icon on the top le� of the text boxpencil
Make your edits
Click the  icon again to savepencil
Click  at the top of the page to publish your changesPublish

edit text block

Text Block Toolbar
Font Styles

Click within the word or line you wish to change 
Click the  dropdown to select the “paragraph,” “subtitle,” and “title”
fonts

formats
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Icons
Use the icons across the bottom row to:

Bold and italicize text 
Align the text 
Create a numbered or bulleted list
Increase or decrease indent
Create, edit, or remove a hyperlink
Insert or edit a table

block tool bar

To Move a Text Block
Click the arrow on the upper le� corner of the block
Drag and drop to the desired location

Move a Block

To Delete a Text Block
Click the red trash can icon in the upper right corner of the block
Click Click  on the pop-upOK
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Delete a Block


